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Prior to vaccinationImmunisation Process Checklist
Inventory of stock


	Check / discard expired vaccines



Order Vaccines

Collect vaccines


Check at arrival


Refrigerate vaccines and keep cold chain



Maintain cold chain

Monitor fridge temperature


Data logger check


Calibration of fridge and data logger


Appointment made


Software up to date?


Completed By
☐

☐

☐

☐

☐

☐

☐

☐

☐

☐

☐

☐

On vaccination dayPrepare vaccination room


Child arrives / welcome

Confirm/update pt. details

Ensure Medicare no.  recorded


Nurse consultation visit


Prepare vaccine 

Record batch no. for each vaccine given


Dispose of vaccine consumables

Record  


Ensure Immunisation linked to GP provider #


Ensure correct vaccine name and dose recorded, check actual date given matches date in record



Record in blue book 

Report (ACIR)


Completed by
☐
☐
☐
☐

☐

☐

☐

☐
☐
☐


☐


☐
☐

 Post vaccinationFollow-up child





Reminder set





Adverse event

Patient Literature / Information














Completed by
☐

☐

☐

☐

☐

☐





Record


Name; address and postcode; DOB; Medicare Number


Ask


Do you or your child identify as ATSI; is their indigenous status noted in the medical software


Check





Immunisations already given as listed in Blue book; scan any documents into medical software


To see immunisation records e.g. blue book


Has a reminder been set for follow-up immunisations


Are there any medical contraindications that need to be reported









Record


Name; address and postcode; DOB; Medicare Number


Ask


Do you or your child identify as ATSI; is their indigenous status noted in the medical software


Check





Immunisations already given as listed in Blue book; scan any documents into medical software


To see immunisation records e.g. blue book


Has a reminder been set for follow-up immunisations


Are there any medical contraindications that need to be reported








